
 
 

A $28 fee will be assessed at the time the form is returned for processing. 
Please make check(s) payable to Manchester Community Schools (MCS). 

 
NOTICE REGARDING BACKGROUND INVESTIGATION 

 
A consumer report and/or an investigative consumer report including information concerning your character, 
employment history, general reputation, personal characteristics, police record, education, qualifications, motor 
vehicle record, mode of living, and/or credit and indebtedness may be obtained in connection with your 
application for and/or continued employment with Manchester Community Schools.  A consumer report 
and/or an investigative consumer report may be obtained at any time during the application process or 
during your employment with the Manchester Community Schools.  A consumer report containing injury 
and illness records and medical information may be obtained after a tentative offer of employment has been 
made.  Upon timely written request of Personnel Department of the Company, and within 5 days of the request, 
the name, address, and phone number of the reporting agency and the nature and scope of the investigative 
consumer report will be disclosed to you.   
 
Before any adverse action is taken, based in whole or in part of the information contained in the consumer 
report, you will be provided a copy of the report, the name, address and the telephone number of the reporting 
agency, a summary of your rights under the Fair Credit Reporting act, as well as additional information on your 
rights under the law.   
 

AUTHORIZATION 
 

By signing below, I,      , hereby voluntarily authorize Manchester Community 
Schools to obtain either a consumer or an investigative consumer report about me from a consumer reporting 
agency and to consider this information when making decisions regarding my employment and/or continued 
employment  at Manchester Community Schools.  I understand that I have rights under the Fair Credit Reporting 
Act, including rights discussed above. This report may be delivered in either written or electronic form.  
 
              
Print Name (last, first, middle)       Social Security Number 
 
              
Date of Birth (MM/DD/YYYY)  Drivers License Number   Drivers License State 
(For ID Purposes Only) 
 
Any other names I have been know by:          
  
Current Address:            
      
Previous Addresses (Last 7 Years)            
 
              
 
 
              
Signature        Date 
 

 Check for CA, MN or OK applicants only, if you would like to receive a copy of the consumer report if one is obtained. 
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